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CRPA-Family Training Modules

Here is your guide through the process of establishing an account on the
self-learning platform and accessing the prerequisite online CRPA-Family
training modules.

The CTAC-MCTAC Self-Learning Center (hereby referred to as the SLC) houses the
CRPA-Family training modules. For any information not found in this guide, please contact the
SLC Management Team at Ims.info@nyu.edu.

1. Visit Ims.ctacny.org

2. Click on Login/Register here or the Login button on the top right toolbar
= '““‘f_':w‘—“f & SELF-LEARNING CENTER — Login

[0 sLC User Guite -

- Welcome to the Self-Learning Center!
The CTAC-MCTAC Self-Learning Center is an opportunity for self-paced online learning of quality inf ion to build knowledge and caf The Self-
Leamning Center consists of an online platform that provides users with selflearning modules and resources to improve clinical and organizational
practices. New users are invited to create a profile, enroll in courses, and track their own progress through the Self-Leaming Center.

Login/Register here {{—

:"g view previously recorded webinar trainings, please visit the training section of the CTAC website fopens new tab in the current
indow).

3. Login
a. Tologin, enter the same email address and password that you use to log into the
CTAC-MCTAC registration system and proceed to Step 5
b. If you do not have a CTAC-MCTAC registration system account, proceed to Step 4
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4. Sign Up
a. Click the Sign Up button and you will be directed to the New User Registration form

New User Registration

Please create an account to register for events and trainings. When setting up your account please use
your organizational email address and answer all questions carefully. For mere information about
creating an account or how to use the registration system, click here [linked to document or video
tutorial]

First Name

Jane

Last Name

Doe

Email

jane.doe@mctac.org

Password

Confirm Password

Organization Type
® NYS MH, SUD, Child Welfare Agency Providers @ © Other/ Government Agency ©

Begin typing the name of your organization and choose from the autocomplete options. if your organization is not listed, hit
other and choose "Other NYS serving Agency/Organization”.

NYS MH, SUD, Child Welfare Agency Providers

b. When looking for your agency, you may select the drop down arrow to search,
but we recommend that you begin by typing the name of your agency.
TIPS:
e Type a key component of your name to drill down the list. For example if | worked at Mt.
Sinai Hospital, | would type in “Sinai”
e Many times, an agency may use multiple names for services. If your agency’s name
recently changed, try both names

NOT SURE OF YOUR ORGANIZATION?

If you are an OMH or OASAS licensed or certified county or state agency providing behavioral
health services please select from the “NYS MH, SUD, Child Welfare Agency Providers” list.

This includes state and county agencies that are providing behavioral health services. All other
agencies must choose from the “OTHER/Government Agency” option which lists the following.
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“OTHER/Government Agency™ Options
Advocacy Group/ Trade Association OASAS Government Staff
Consultant OCFS Government Staff
County Government Staff OMH Central/Field Office

Government Staff

DOH Government Staff OTHER
DOHMH Government Staff Other Government Staff
McSilver MCTAC/CTAC/TTAC Other NYS Servicing
affiliated Agency/Organization
Managed Care Organization (AMCO)-
Various Listed

PLEASE NOTE: If your agency is not listed, you may choose “Other/Government Agency” and
choose one of the ‘other’ options from the drop down menu. You will then be prompted to enter
the name of your agency.

Once registration is completed, you will be taken back to the login screen. At this time you
will log in using the credentials you’ve just created.

Once you have registered, click on the SLC button on the top left of
the toolbar.

@ Logout

McSILVER INSTITUTE

FOR POVERTY POLICY AND RESEARCH
BROWSE OTHER EVENTS MY PROFILE

Past Registered Events | Upcoming Registerad Events

My Upcoming Registered Events

Browse Events by Project &

R Click the down arrow to see more information. To cancel click down arrow and then unregister

HRE CTAC/MCTAC

Tue, Aug 272019 The Out of Office Experience: Strategies and Interventions for Working in v
the Community

Location: Webex

mctac r//;) ctac
Enter your Email address and password to login.
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Once logged in, you will arrive at the homepage
Click on the My Courses tab on the left toolbar
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My Courses
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View our new offerings!

F:II out this s_umy to help inform future offerings!

Enter the Access Code
The My Courses tab will house all learning content that you have enrolled in
Enter the following access code to enroll in the CRPA-Family Course: CRPA-F
You must enter the access code
Click enter

When you see the notice confirming that the access code was entered correctly,

Peer Workforce Initiative

B 0 Logout

Message Board

Welcome to the Self-Learning Center!
To get started:

-Click on the Catalog to view our latest offerings
~Enroll in courses and access them via My Courses

If have any questions or experience any difficulties, please click on
the Contact Us page to get in touch with our adminstators,

Youth Peer Advocate Message Board

Welcome, current and aspiring Youth Peer Advocates!

We hope you will regularly check the CTAC Self-Learning Center Catalog
Tor modules and toolkits that are relevant to your work, We've added a Tew
helow. Completion of these webinars and online courses may count for
continuing education credit when you renew your YPA Credential. Please
eontaet FTNYS for more information.

refresh the screen by hitting the "refresh" or "reload" button beside the top web
address bar
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Logout
My Courses
Access Code: () CRPAF _
Transcript
= Catalog

Course Resources

Contact Us

Welcome Back, Jayson!

SLC User Guide BLS S Yol il

[iff My Courses L
For Supervisors , - For Supervisors

7. Return to the My Courses tab to find the CRPA-Family Course
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Logout
Credentialing
Youth Peer Advocate Training
This folder includes training courses
for Youth Peer Advocates Please...
o o
/ ‘ . »
fo & |
' , amily Driven Care
Race, Racism, and Chinical Pra... An Introduction to the ACEs St... Family Driven Care Performance Driven Academy...
This fores the history, Family Driven Care {FOC) 153 Welcome to the Performance Orivan
impact, and imporance of race and.. FACES) study wiars published in the .. e R e f i Acatlerny Online Toolka! This toolit... .
—
o% o o 100%

8. Click on the green/white course logo to get started
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20N Logout
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Access Code: |

6 contact Us
CRPA-Family Training b

Certified Recovery Peer Advocate-Family Online Training Program 0% T\

For any technical difficulties accessing your courses, please contact the SLC Management Team at
lIms.info@nyu.edu.

ASAP-PWI gratefully acknowledges the technical support of the SLC Management Team in bringing
you these CRPA-Family training modules. For further information on CRPA-Family, please see https://

www.asapnys.org/certified-recovery-peer-advocate-family/
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